
290 Evergreen - Vernon Hills, IL 60061 

(847) 367-3700 

Corner of Evergreen & Route 45 
 

RESIDENTIAL PERMIT INFORMATION 

www.vernonhills.org/permit  
 

2018 International Building Code with local amendments 

 2018 International Residential Code  

 2018 International Energy Conservation Code  

 2014 Illinois State Plumbing Code  

 2018 International Mechanical Code  

 2017 National Electrical Code with local amendments  

 2018 International Fire Prevention Code with local amendments  

 2018 Illinois State Accessibility Code  

 2018 International Property Maintenance Code with local amendments 
 

 

 

 
 

 

Accompanied paperwork requirements, if applicable to project –  

VVH does not register contractors  
 Electrician must furnish a copy of registration from Municipality administering a test.  

 Plumber must furnish a copy of Illinois state plumber license and contractor registration.  

 Roofing contractor must provide copy of Illinois State License.  

 For projects with value in excess of $100,000 general contractor must furnish a copy of Certificate of 

Insurance covering the property (General Liability and Workman’s Compensation), assigned to the 

Village of Vernon Hills, and showing the Village of Vernon Hills as an additional insured.  

 All of the above information including copies of licenses are to be provided with the permit 

application, but in no case later than 2 days before permit is issued.  - See last page for examples. 
 

VVH RESIDENTIAL LINKS OF BUILDING AND PERMIT INFORMATION              *Fill forms out where applicable 
 

Residential Single Family Building Requirements  CLICK HERE FOR THE PERMIT PROCESS 

Residential Single Family Engineering Requirements CLICK HERE FOR ENGINEER REQUIREMENTS  

Soil Management and Erosion Control Guidelines  CLICK HERE     CLICK HERE 2     

Forms:  Soil/Sediment       Right of Way Waiver CLICK HERE SEDIMENT        CLICK HERE FOR ROW FORM  

Residential Schedule of Pre-Inspections CLICK HERE FOR PRE-INSPECTIONS GUIDE 

Residential Schedule of Inspections CLICK HERE FOR INSPECTIONS GUIDE 

Residential Certificate of Occupancy Checklist CHECK HERE FOR COO CHECKLIST 

Residential Room Addition Permit CLICK HERE FOR ROOM ADDITION PERMIT INFORMATION 

Residential Remodel & Basement Remodel Information CLICK HERE FOR BASEMENT/REMODEL DIRECTIVES 

 

New Homes – Fill out New Construction Permit and Contractors List 

Additions, Basements, Remodels – Fill out General Residential Permit and Contractors List 

Review links above for permit application requirements – Submit requirements with application. 

 

 

VVH DROP OFF/RECEIVING PERMIT OPTIONS 

290 Evergreen, Vernon Hills  60061 - M-F: 830a-430p for permits 

1. Mail/Drop in Parcel Basket with payment 

2. Front Desk Service - M-F: 830a-430p for permits 

3. After 5pm or weekends - Outside VVH silver dropbox tower 

4. Cash or check only, payable to Village of Vernon Hills 
 

CONSTRUCTION HOURS  

~Mon-Fri: 7a-7p  ~Saturdays: 8a-5p         
 ~Sundays:  NO Construction Hours 
 

http://www.vernonhills.org/permit
https://www.vernonhills.org/DocumentCenter/View/76/Residential-Single-Family-Bldg-Requirements-2-27-12?bidId
https://www.vernonhills.org/DocumentCenter/View/77/Residential-Sinlge-Family-Engineering-Requirements--3-5-12?bidId
https://www.vernonhills.org/DocumentCenter/View/78/Residential-Site-Management-and-Erosion-Control-6-05-05?bidId
https://www.vernonhills.org/DocumentCenter/View/79/Residential-Soil-Erosion-Control-Notice-3-8-12?bidId=
https://www.vernonhills.org/DocumentCenter/View/7474/SOIL-EROSION-AND-SEDIMENT-CONTROL?bidId
https://www.vernonhills.org/DocumentCenter/View/7473/RIGHT-OF-WAY-WAIVER?bidId
https://www.vernonhills.org/DocumentCenter/View/67/Residential-Pre-inspection-Checklist-Brochure-8-19-04a?bidId
https://www.vernonhills.org/DocumentCenter/View/72/Residential-Schedule-of-Inspections---Frame-Buildings--3-5-12?bidId
https://www.vernonhills.org/DocumentCenter/View/52/Residential-Cert-of-Occupancy-Checklist-3-5-12?bidId
https://www.vernonhills.org/DocumentCenter/View/71/Residential-Room-Addition-Permit-2-27-12?bidId
https://www.vernonhills.org/DocumentCenter/View/2645/Residential-Basement-Remodel?bidId


Village of Vernon Hills                                     APP # _________________   PERMIT # _________________ 

Residential New Construction Permit      
 

PROPERTY INFORMATION (please print/type)                       

Property Address:                                                                                                                                 Lot Number:                                                                                                                 

Estimated Market Value of Work: $                                                                                 

Type of Project (check applicable):         
 

☐ New Construction 
 

☐ Basement included 

Garage  
□ Attached   □ Detached 

☐ Addition*________________________(Floor)   
 

☐ Remodel of _______________________ 
 

  

Brief description: _______________________________________________________________________________________ 
 
Use Group - _________________ Construction Type:  ___________________________ Lot Size: ______________SQFT 
      
 # Bedrooms _________  # Bathrooms ___________ # Stories __________ Building Height: ___________________ 
 
 Size of New Electrical Service ______________  # New Electrical Circuits __________  # Fixture Types  __________ 
 
 Area of footprint ____________ 1st Floor Area ____________ 2nd Floor Area ____________Total Area _____________ 
 
 

JULIE Dig Number:                                                                                                                               https://www.illinois1call.com/  

 
 

FEES 
 

Plan Review Fees $               □ Paid     
Permit Fee $                      
Refundable Bond $                      
Fire District Fees $ 
Civil/Landscaping $ 
Park Donation $ 
High Schools $ 
Elementary Schools $ 
Grading $ 
Golf Course $ 
Cultural Center $ 
Custom Home Surcharge $ 
Other/Penalties $ 
TOTAL $ 

 

                                      Building Permit Fees - CLICK HERE 
 
 
 
 

APPLICANT INFORMATION 

Signature: 

Applicant Name: 

Business Name: 

Address: 

City/State/Zip 

Phone:                                              

Email:                                                                 

BOND PAYER: 

Applicant certifies that the owner of record authorizes proposed work, 
and has been authorized by the owner to make this application.  All 
provisions of laws and ordinances governing this work will be compiled 
with, whether specified herein or not. Fill out this page/ Contractors List 

 
Approval: _____________________________Date:_______________ 

 

DATE STAMP - RECEIVED 
 
 
 
 
 
 
 
 

https://www.illinois1call.com/
https://www.vernonhills.org/DocumentCenter/View/30/Building_Department_Permit_Fees_3-8-12?bidId


 

 
  

Homeowner’s Name                                                                                                                                                    

Address-City-Zip  

Phone Number/Email   

Permit Type 

7-10 business day review 

*Over the Counter 

Immediate Release-No Plan 
Review Fees 

☐ Deck/Pergola ☐ Driveway ☐ Electric/Plumbing ☐ Fence ☐ Furnace/AC (HVAC)* 

☐ Fire Systems ☐ Patio ☐ Remodel ☐ Roof* ☐ Sewer repair* 

☐ Shed ☐ Sidewalk ☐ Siding/Soffit* ☐ Solar ☐ Water Heater* 

☐ Walkway ☐ Win Well ☐ Valves* ☐ Other: ______________________ 
 

Brief description of work 
being performed 

 
 

Value/Cost of Job $                                                                                                            Over $100,000 – Certificate of Insurance Required 

Materials used  

Measurements  CALL 811  JULIE IF DIGGING # 

HOA Approval Approval letter or signature, if applicable  

APPLICANT Proposal copy-homeowner’s signature/amount must be included   

Address-City-Zip  

Phone Number/Email (Print)   

BOND PAYER                                                  

VVH does not register contractors - License copies must accompany the application for electrician, plumber, and roofer. 

Contractors Name/Company, Address, Zip, Phone License 
Expire Date 

*Electrician   

*Plumber   

*Roof   

Gen Contr   
Carpenter/ 
Drywall 

  
Concrete   
Fence   
HVAC   
Sewer   
Other: 
___________ 

  
 

APPLICANT REQUIRED SIGNATURE - I hereby certify that the owner of record authorizes the proposed work, and that I have been 
authorized by the owner to make this application.  Furthermore, I have read and examined this application and checklist.  All provisions of 
laws and ordinances governing this work will be compiled with, whether specified herein or not. 
 

 

Printed Name/Business_____________________________________________________________Email: _______________________________________________ 
 

Phone: _______________________________________   Signature____________________________________________________________________________________ 
 

Permits expire ~ 1 year from release date                                                                                                    Date: ___________________________________ 

VVH RECEIVING OPTIONS - 290 Evergreen, Vernon Hills  60061 
 M-F: 830a-430p for permits 

 Regular Mail/Drop in Parcel Basket 

 Front Desk Service – Social Distance/Mask Covering 

 After 5pm – Outside silver tower drop box 

                        FEES   
   Plan Review Fee     $_________ 

Permit Fee   $_________ 
Refundable Bond  $_________ 
TOTAL   $_________ 

Village of Vernon Hills                APP # _______________    

General Residential Permit        PERMIT # ____________ 
 



CONTRACTORS LIST 
Fill out entire address and contact information. 

 

PROJECT ADDRESS:  ______________________________________________________   
                                     

PROPERTY OWNER INFORMATION 

Owner Name(s): 

Phone:                                                                                   Email:                                                                 

 

CONTRACTOR LIST 
 

Trade Business Name Phone Full Address with Zip Code License Expire 

*Electrician     
 
*Plumber 

    

*Roofer     
Architect     

Carpenter     

Concrete     

Drywall     

Excavator     

GC     

Glass     

HVAC     

Insulator     

Iron Wk     

Irrigation     

Low Voltage     

Mason     

Sewer     

     

     

Certificate of Insurance required for over $100,000.  
VVH does not license contractors – License copies of electrician, plumber (055/058), roofer are required. 

 

The construction codes used for all types of construction are as follows:  

 2018 International Building Code with local amendments  

 2018 International Residential Code  

 2018 International Energy Conservation Code  

 2014 Illinois State Plumbing Code  

 2018 International Mechanical Code  

 2017 National Electrical Code with local amendments  

 2018 International Fire Prevention Code with local amendments  

 2018 Illinois State Accessibility Code  

 2018 International Property Maintenance Code with local amendments 

 
 

VH Ordinances - CLICK HERE    

Development Codes - CLICK HERE 

 

https://library.municode.com/il/vernon_hills/codes/code_of_ordinances
https://www.lakecountyil.gov/737/Building-Codes


EXAMPLES 

 

CERTIFICATE OF INSURANCE FOR PROJECTS $100,000 OR MORE - EXAMPLE 

Must show covering the property (General Liability and Workmen’s Comp), assigned to the Village of VH 
as the Certificate Holder and showing the Village of VH as an additional insured.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

PLUMBER LICENSE & REGISTRATION  

058/055/Chicago - EXAMPLE 

 
 

 
 
 

 

 

 
 

Faxes not accepted 

Clear picture must be present 
 


